COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION
BUDGET JUSTIFICATION

PERSONNEL

	Project Name:
	City Cost Category:
PERSONNEL

	
- PERSONNEL COSTS -

	Number of

Positions
	MANDATORY DATA
Position Title, Employee Name,

Address, City, State

(If vacant please indicate)
	Average

Salary Range
	Total Salary
	Percent CDGA Funded
	Total Cost to Project

	
	Year to Date
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	CDGA RESIDENCY REQUIREMENT
Organizations receiving funding from the Grant Programs administered by the Community Development Grants Administration must have adopted a written policy that, "effective January 1, 1996, all persons holding any of the grant funded staff positions administered by the Community Development Grants  Administration shall be, and remain, residents of the City of Milwaukee".
	
	
	
	

	

	                                                                                                                            TOTAL $




COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION
BUDGET JUSTIFICATION
FRINGE BENEFITS
	PROJECT NAME:


	CITY COST CATEGORY:

FRINGE BENEFITS

	Description:
	Total Costs:

	
	

	             Year to Date


	 $ 



	             Social Security


	 $



	Medicare
	 $ 


	
	

	Unemployment Compensation
	 $ 


	
	

	Worker's Compensation
	 $ 


	
	

	Health and Dental
	 $ 


	
	

	Retirement
	 $ 


	
	

	Disability Insurance
	 $ 


	
	

	Life Insurance
	 $ 


	
	

	Other (Specify):
	 $ 


	
	

	






	

	
TOTAL
	$


Fringe Benefit Rate includes Social Security Tax (Employer's Share), Pension, Employer's Share of Employees' 

Annuity Payments, Workmen's Compensation, and Health, Life and Unemployment Insurance.
COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION

BUDGET JUSTIFICATION 

GENERAL SERVICES

	PROJECT NAME:


	CITY COST CATEGORY:

GENERAL SERVICES

	Description:
	Total Costs:

	             Year to Date

Travel (for employees only):
	$

$

	In-State
	 $


	Out-of-State (requires prior written monitor approval)
	 $


	Staff Training (out-of-state requires prior written monitor approval)
	 $


	Office Rent (mortgage+ payments are not eligible)
	 $


	Utilities
	 $

	Telephone
	 $


	Office Cleaning
	 $


	Printing
	 $


	Advertising
	 $


	Banking Fees
	 $


	Memberships (Specify:)








	 $


	
	

	Other (Specify:)








	 $


	
	

	All materials publicizing or resulting from grant activities shall contain an acknowledgment of CDGA assistance. An acknowledgment of support shall be made through use of the following footnote: "Funded in part (or in whole) by a City of Milwaukee grant of Community Development Grant funds", OR, the project shall display the official CDBG LOGO in connection with the activities sponsored by the grant.  In this respect, the LOGO shall appear in a separate space, apart from any other symbol or credit.  Project shall provide a copy of all materials publicizing or resulting from grant activities with reimbursement requests. 


	

	TOTAL
	$


COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION

BUDGET JUSTIFICATION

OFFICE SUPPLIES
	PROJECT NAME:


	CITY COST CATEGORY:

OFFICE SUPPLIES

	Description:
	Total Costs:

	
	

	             Year to Date


	$



	General Office Products and Consumable Supplies


	$



	Postage
	$

	
	

	Printing and Copying Supplies
	$

	
	

	Computer Supplies
	$

	
	

	Cleaning Supplies
	$

	
	

	Publications & Periodicals
	$

	
	

	Subscriptions/Books
	$

	
	

	Other (Specify)
	$

	






	$

	






	$

	






	$

	
	

	
TOTAL
	$





COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION

BUDGET JUSTIFICATION


EQUIPMENT PURCHASE
	Project Name:  
	City Cost Category:
EQUIPMENT PURCHASE

	
CHECK APPROPRIATE BOX:

  Personal Property

Real Property

	Number of

Items
	Description
	Unit

Costs
	Percent

CDGA-

Funded
	Total

CDGA

Costs

	
	Year to Date


	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	CDGA Procurement policies must be adhered to when soliciting for these services.


	
	
	

	
	
	
	
	

	TOTAL
	 $



CDGA MUST PREAUTHORIZE PROPERTY EQUIPMENT OF $300.00 OR MORE (OR, IF LESS THAN $300.00, DETERMINED BY CBGA).  A PROPERTY RECORD FORM AND THE VENDOR INVOICE MUST ACCOMPANY THE REIMBURSEMENT REQUEST (CDA-76).

CDGA MUST PREAUTHORIZE ALL PROPERTY/EQUIPMENT WITH A UNIT COST OF 1,000.00. WE REQUIRE YOU TO FILE A UCC FINANCING STATEMENT WITH THE STATE, GIVING THE CITY OF MILWAUKEE A PRIORITY SECURITY INTEREST IN THE EQUIPMENT/PROPERTY.   A PROPERTY RECORD FORM, THE VENDOR INVOICE AND THE ACKNOWLEDGMENT COPY OF THE UCC-1 FINANCING STATEMENT SHOWING THAT THE STATE HAS FORMALLY EXECUTED THE DOCUMENT MUST ACCOMPANY THE REIMBURSEMENT REQUEST.  SEE CONTRACT FOR REFERENCE.

FILE THE UCC-1 FINANCING STATEMENT WITH THE DEPARTMENT OF FINANCIAL INSTITUTIONS, UCC DIVISION, P.O. BOX 7847, MADISON WISCONSIN 53707.  THE UCC-1 FINANCING STATEMENT IS OBTAINABLE FROM WISCONSIN LEGAL BLANK, 749 NORTH 37TH STREET, MILWAUKEE, WI. 53208
COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION

BUDGET JUSTIFICATION

EQUIPMENT RENTAL
	Project Name:
	City Cost Category:
EQUIPMENT RENTAL

	
CHECK APPROPRIATE BOX:

  Personal Property

Real Property

	Number of

Rental Units
	Description
	Total

Rental

Costs
	Total

CDGA

Costs

	              Year to Date
	
	

	TOTAL


	 $
	$


COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION

BUDGET JUSTIFICATION

CONTRACTUAL SERVICES

	PROJECT NAME:
	CITY COST CATEGORY:

CONTRACTUAL SERVICES

	Description:
	Total Costs:

	
	

	             Year to Date


	$

	Accounting
	$

	Audits - cost are only allowed if total federal funding exceed $500,000
	$

	
	

	Legal 
	$

	
	

	Insurance
	$

	
	

	
	

	Consulting Services - 
All consulting agreements must be preauthorized by CDGA before the organization enters into a third-party   contractual relationship.  Submit a draft agreement for pre-authorization and, if approved by CDGA, a final  copy of the executed agreement with the reimbursement request.   All contractual services are subject to competitive bidding annually. 


	$

	Other Costs (Specify) 
	$

	






	$

	






	$

	CDGA Procurement policies must be adhered to when soliciting for services in this category.


	$

	TOTAL
	$


COMMUNITY DEVELOPMENT GRANTS ADMINISTRATION

BUDGET JUSTIFICATION

OTHER

	Project Name:
	City Cost Category:
OTHER

	CATEGORY ITEM:


	Number
	Description
	Costs
	Costs

	
	        Year to Date


	$


	$



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL


	$
	$



