CASH ADVANCE STATUS REPORT

- Monthly Report-

	ORGANIZATION: 



ACCOUNT NUMBER: 





PERIOD ENDING:

	TO BE COMPLETED BY PROJECT

1. Total Expenditures Claimed on This Cost Report:

Month(s) of                 
$                               

2.  Expenditures Claimed from Previous Month(s) but not received
$                               
3.  Cash in Bank     /    /      (Per Reconciled Bank Statement or Checkbook Balance)

4.  Reconciling Items: 

Disallowed Costs not Re-claimed
$                               

Other (Explain-Attached a Separate Sheet if Needed)
$                               
5.  Total Current Cash Advance (Lines 1 + 2 + 3 + 4)
$                               
(Must Equal Line #8 From Previous Month)

Estimated Cash Needs, Next 45 days (Per Budget)
$                                  


	
-CERTIFICATION-

I CERTIFY THAT THE INFORMATION CONTAINED 

IN THIS REPORT IS CORRECT AND REFLECTS  

THE ACTUAL CASH POSITION OF THIS AGENCY. 

                                           
__________________
                   
PROJECT DIRECTOR
DATE
	COMMENTS: 



	
	___________________________________
___________________

CDGA APPROVAL
DATE 

	1.
ADVANCE PER CITY'S RECORDS       /        /         
$                                  
2.
TOTAL EXPENDITURES CLAIMED ON THIS COST REPORT 

$ (                  )             
3.
DISALLOWED CASH ON HAND PERIOD ENDED        /       /        
$                                  
4.
ADJUSTED CASH ON HAND PERIOD ENDED         /      /        
$                                  
5.
CURRENT REIMBURSEMENT

$                                  

6.
ADVANCE INCREASE/DECREASE

$                                  

7.
CURRENT PAYMENT

$                                  
8.
CURRENT ADVANCE

$

	9.
COMMENTS:
	10.
REVIEWED BY:

_____________________________
___________________           
COMPTROLLER'S STAFF
DATE


CITY OF MILWAUKEE'S CASH ADVANCE POLICY

Cash advance will be provided only to those projects unable to implement the Community Development Program projects on a reimbursable basis. These advances should be sufficient to allow projects to operate for 45 days but under no circumstances will they exceed $100,000. All agencies or departments receiving a cash advance must maintain a financial management system as prescribed by SubPart c.20 of OMB Circular A-102.

Projects are required to record this advance as a liability and must maintain a separate cash control account or a segregated bank account to account for it.  The cash advance must remain intact on a month to month basis (i.e., disallowed costs must be returned to the cash advance within 30 days).  All cash advances must be maintained in a non-interest bearing account.

In addition, the advance recipients must maintain depositor's forgery and fidelity bond insurance at least equal to the amount of the cash advance.  Projects having an advance are required to complete this form monthly in conjunction with their Project Cost Category Report (CDA 70-R).

Instructions for Project
1.
Enter the period covered in the accompanying cost report(s) and the amounts requested for reimbursement.

2.
Enter the amount of Expenditures that were claimed on Previous Month(s) Cost Report(s) but payment has not been received by the project.

3.
Enter the last day of the period covered with the accompanying cost report(s) and the amount of cash remaining per the reconciled bank statement or per the checkbook if the bank statement is unavailable.

4.
Enter any reconciling items, such as disallowed costs that have not been reclaimed, or other reconciling costs with a brief explanation.  Total these costs on the line provided in the right hand column.  If additional space is needed to fully detail the reconciling items, attach a separate sheet.

5.
Add lines 1 through 4 to arrive at the current Cash Advance granted to this project.  This amount must agree with line 8 from the previous month Cost Report under the section "Comptroller's Office Review".

6.
Indicate the estimated project operating cash needs for the next 45 days.  This should be equal to or less than the amount shown in the project budget.

7. 
Project Director must sign and date the form to certify that all information completed from 1 through 6 is accurate.

General
Send this form in with current cost reports.  A  copy will be returned after the cost report is processed.  This copy will include the "Comptroller's Office Review" on the bottom half of the form. This review will illustrate action taken by the City.  A letter will follow explaining any adjustments noted on line 3 of the "Comptroller's Office Review".

