Community Development Grants Administration

Special Economic Development - Business Assistance  

Policy and Reimbursement Procedures  - Year 2008

Organizations will be reimbursed for eligible economic development activity on a Pay-for-Performance basis, excluding Retail Investment Fund, and Large Impact Developments (LIDs).

1. Required Documents

1.         Cost Reports (due by the 10th of every month), must have the following supporting                                       documentation for reimbursement:
a. Cost Report and Schedules of Paid Cost

                          b.   Project Activity Report ( NOTE: A separate Project Activity Report for each                                             assisted  business must be submitted for payment reimbursement.                                                      Information regarding the number of new job creations and the name of the                                        assisted business must be included on the activity report).




c. Direct Benefits Status Report




             d.   Business Assistance Agreement   (submit once for each assisted employer)


                          e.   Business Assistance Data Form  (submit once for each assisted employer-Must                                           include the DUNS Number


f.    Employee Data Form (submit once for each employee)


g.   45 day CDGA Retention documentation (see criteria)

h.   Service Invoice  (this document will support Cost Report Paid Cost)
                                           

B.     Pay-for-Performance formula

1.
One-half (50%) of the allocated dollars will be available to the organization for administrative costs incurred during the year.

2.
Twenty-five percent (25%) of the funds will be available upon job creation. 

3. The remaining 25% of funds will be available upon employees retaining jobs for 45 consecutive business days following initial job placement.

C.     Pay-for-Performance Scale:
1.
$3,000 for Job Creation as follows:

                  -     $1,500 for administrative costs

· $750 for each full-time job created; $750 for each full-time job retained for at least 45 days

· $375 for each part-time job created; $375 for each part-time job retained for at least 45 days.

D.     Reimbursement Procedures:
1.  
The organization must obtain from each assisted business a written Business Assistance Agreement (form available from CDGA) evidencing that the business agrees, in exchange for the economic development assistance to be received from the organization, that:

a.   At least 51% of all new job creations will be held by low/moderate income persons.

2.    
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3.  
25% percent of funds available upon job creation 

4.
Draw down of the final 25% of the award  relies on the organization obtaining and submitting to CDGA Retention Documentation. The CDGA Retention Documentation must include the following information.

             
a.     Employee Wage Statement (i.e., pay stub); or, an employer-generated document on         Company letterhead; or, CDGA generated Verification of Employment form

b.     Rate of pay at retention date

c.     Average hours worked per week

 

d.     Benefits available

             
e.     Current employment status

 

f.      Reason for leaving (if applicable) 


Note the following:

1.  
If signatures are required on any documents, the signature must be original.

2. Businesses assisted must be located in the CDGA target area.   All job creations must be within the CDGA target area. Clients placed must reside in the CDGA target area.

3.
Documentation must be maintained and available to substantiate all information reported to CDGA.  In addition, employee timecards related to activity must be maintained and must specify direct hours spent to assist each individual business, as reported to CDGA.

4. 
Documentation substantiating all payment request and/or reimbursement is subject to verification by CDGA and/or HUD.

