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Application Instructions
Milwaukee Shines Solar PACE Loan Program 

1. Please complete and sign the attached application form and include all requested attachments. Type or print legibly in blue or black ink. 

2. To be considered, the following documents must be received:
· Loan application form.
· Non-refundable loan application processing fee of $50 in a check payable to NIDC.
· Site assessment report (that includes the percentage of shading)

· Installer quote with supporting information (that includes the Focus on Energy incentives pre-approval letter and basic structural calculations).
· Letter from each Mortgage Company (year-end statement).  If the home no longer has a mortgage, submit a copy of the mortgage cancellation.  This documentation is required to show how much money is still owed on the home and includes all active mortgages and home equity loans.
· Most recent We Energies utility bill.
· Proof of property insurance.
3.  All applications are time-stamped upon receipt and processed on a first-come, first-served basis, upon receipt, until funds are depleted. Incomplete and/or incorrect applications cannot be processed and will be returned. Resubmitted applications are processed on a first-come, first-served basis upon the new receipt date.  
4. Answering “NO” to any of the questions in the application renders you ineligible. 
5. If there are insufficient loan funds available, an approved Applicant will be notified and placed on a waiting list.  

6. Keep a copy of your completed application and all documents submitted for your records.  Keep a copy of all receipts, paid invoices, and contracts.
7. Applications will only be accepted by residential single-family property owners. Property owners are eligible to make multiple applications for solar energy improvements given the maximum aggregate of these applications do not exceed $20,000 per parcel, limit one per day.

8. Mail or deliver your completed application, attachments and check for $50 application fee to: 
Neighborhood Improvement Development Corp (NIDC) 

Dept. of City Development/Solar Loan Application
809 North Broadway, Room 104
Milwaukee, Wisconsin 53202
9. The application review process will begin on May 1, 2010 and may take up to three weeks.  Applications may be submitted after May 1, 2010, but loans are subject to fund availability. For questions regarding the status of your application call:  

                                        Suzanne Hanson, City of Milwaukee
                                        Phone: (414) 286-8542  Fax: (414) 286-0232 
Site Assessment:
A site assessment is a report that provides the customer with a basic analysis of energy use at a site, an evaluation of the renewable energy potential at a location, a recommendation for a renewable energy system that matches the energy needs with the site potential, information on the best place to locate a system, and a general cost estimate for the system. 
A site assessment is not a bid, nor does it provide system design, but it will help determine if solar technologies are appropriate for the site. 
To locate a certified Site Assessor refer to the Midwest Renewable Energy Association (MREA) website:  www.mreacsa.org Focus on Energy estimates that the average cost for a residential solar site assessment ranges from $300 - $600.  The Applicant is responsible for this cost, but can apply for the $100 Focus on Energy rebate.  For questions about the Focus on Energy site assessment rebate, please contact Focus on Energy at their website:  www.focusonenergy.com/renewable/renewable-energy-site-assessment.aspx or call (800)762-7077.  Request that the Site Assessor include “percentage of shading” in their report.

Approved Installers:

Applications will only be approved by Installers on the Focus on Energy list of Full-Service Installers. To locate an approved Installer, refer to the following websites:  
· For solar electric:        www.focusonenergy.com/files/Document_Management_System/Renewables/solarelectricfullservice_installerlist.pdf
· For solar hot water: www.focusonenergy.com/files/Document_Management_System/Renewables/solarthermalfullservice_installerlist.pdf
Milwaukee Shines recommends that at least two Installer quotes or bids are obtained. The selected Installer’s quote must contain:

· Itemized costs of equipment and labor, total cost of the project, value of the Focus on Energy incentive, and total cost to the customer after deducting the incentive.  The quote must be accompanied by a pre-approval letter from Focus on Energy that confirms the installation incentives amount. The pre-approval letter from Focus on Energy must indicate that the homeowner qualifies for Efficiency First incentives to qualify for the Milwaukee Shines Solar PACE Loan Program.  Call or email Focus on Energy to find out if you qualify for their Efficiency First incentives: (800) 762-7077 or Focusinfo@focusonenergy.com.
· Basic structural calculations and other information about the project as prescribed by the Department of City Development.  This information is necessary for the Department to conduct a project plan review.  DISCLAIMER:   It is the Homeowner’s responsibility for ensuring the roof can support the added weight of the solar installation.  Structural calculations must be provided by either a structural engineer or a knowledgeable installer.  Refer to the Program Manual for Installers for more details:   www.city.milwaukee.gov/milwaukeeshines/GoSolarHowto/SolarPACELoan.htm
Eligible expenses include: all equipment, labor and permits (electrical, plumbing and building) directly related to the installation of solar electric or solar hot water systems.  Structural reinforcement expenses are eligible up to $500. Homeowner must ensure that the solar energy system qualifies for a Focus on Energy reward and is installed as per the “System Requirements” in the Focus Solar Electric and Solar Hot Water Cash Back Reward Pre-Approval Applications:  www.focusonenergy.com/Incentives/Residential/Renewable/default.aspx
Ineligible expenses include: other energy efficiency upgrades, re-roofing, solar site assessments, structural analysis or any other pre-incurred expenses. 
In each case, the NIDC will determine whether the estimated equipment and installation costs are reasonable. The NIDC reserves the right to evaluate market conditions and may require additional bids to determine whether costs are reasonable. While the property owner will be able to select the bidder of his or her choice, the amount available for the Milwaukee Shines Solar PACE Loan may be limited to an amount deemed reasonable by the NIDC, and may be reviewed by the City of Milwaukee Department of Administration.
If the loan is approved, all required permits must be obtained from the City of Milwaukee Development Center before work begins. City inspections must be made and work completed in an acceptable manner prior to final disbursement of funds. 
The Homeowner should consult his/her insurance agent regarding coverage of the system.  
[image: image3.png]


        [image: image4.png]



Application
Milwaukee Shines Solar PACE Loan Program 

Under Wisconsin Statutes 66.0627(8) and Milwaukee Code 304-26.5, the City of Milwaukee is authorized to make loans to property owners through the Milwaukee Shines Solar PACE Loan Program.  The Program allows Homeowners to voluntarily attach 100% of the approved expenses of installing solar energy to their property tax bill and repay it in one of three ways: (i) annually to the City Treasurers, (ii) in 10 monthly installments to the City Treasurers, (iii) or monthly through their mortgage escrow account.

All property owner(s) legal name(s) as they appear on property tax records:

______________________________________________________________________________            ______________________________________________________________________________

Property address (where improvements are to be installed):    
______________________________________________________________________________            ______________________________________________________________________________
Mailing address (if different):

______________________________________________________________________________            ______________________________________________________________________________

Taxkey/Account Number (found on your property tax bill):  _____________________________ 

Is home owner-occupied?                                                                              FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No     
Note:  Property owners must reside at the premises                                            

Contact Name: _________________________________________________________________ 
Daytime Telephone Number: (____)________________________________________________ 

E-mail Address: ________________________________________________________________
Have you attached a letter from your Mortgage Company(s)
demonstrating how much money is still owed on the home for all 

mortgages and home equity lines of credit?                                                        FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No             
Are you, or the property described herein, currently involved in a 
bankruptcy or foreclosure proceeding?                                                                FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No     
Are there federal or state income tax liens, judgment liens or similar 
involuntary liens which encumber the property described herein?                      FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No     
Are you a We Energies utility customer?                                                                            

If yes, please include copy of most recent We Energies utility bill                     FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No     
Is the property a single family residence?                                                             

Note:  Currently, Milwaukee Shines Solar PACE Loans are only available 
for single family residences.                                                                                FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No     
  
Have you attached a copy of the site assessment report that includes 
the percentage of shading?  Note:  The percentage of shading 

must be less than 15% to be eligible.                                                                 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No     
Please attach the Installer’s bid with full description including make and model numbers of all equipment. Bid must be itemized and stay within in the eligible scope of work.  See application instructions for description of eligible and ineligible expenses. 
Installation bid price for eligible expenses:                                                  $ _______________
Check one:                        FORMCHECKBOX 
 Solar Electric               FORMCHECKBOX 
 Solar Hot Water
Focus on Energy incentives pre-approval amount:                                      $ _______________

Please attach Focus on Energy pre-approval letter 

Requested Loan Amount: 





         $ ________________
Note:  Minimum=$5,000; Maximum=$20,000 

Loan Term:                                                                                                            ________ years

NOTE:    Loan term depends on size of loan

                5 year re-payment for loans less than $7,000

               10 year re-payment for loans between $7,000 and $10,000


   15 year re-payment for loans greater than $10,000

Evidence of Property Insurance included?                                                                FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No     
Name of Insurance Company:_____________________________________________________________ 

Name of Agent:______________________________ Agent’s Phone:  ____________________________

By signing this application, the undersigned hereby declares under penalty of perjury under the laws of the State of Wisconsin all of the following: 

1. I/we am/are all of the current owner(s) of record of the property described herein. 

2. I/we declare that (i) the information provided in this application is true and correct as of the date set forth opposite my/our signature(s) on this application and (ii) that I/we understand that any intentional or negligent misrepresentation(s) of the information contained in this application may result in civil liability and/or criminal penalties including, but not limited to, fine or imprisonment or both and liability for monetary damages to the City of Milwaukee, its agents, successors and assigns, insurers and any other person who may suffer any loss due to reliance upon any misrepresentation which I/we have made in this application. 

3. I/we am/are applying for a loan pursuant to the City of Milwaukee - Milwaukee Shines Solar PACE Loan Program. I/we understand that I/we must execute a loan agreement with the City of Milwaukee in order to receive a loan and I/we have the authority, without the consent of any third party which has not been previously obtained, to execute and deliver the loan agreement, this application, and the various documents and instruments referenced herein and thereon.  Terms of the loan agreement supersede the terms of this application. 
4. I/we understand that the loan made pursuant to the loan agreement will be repayable through a special charge levied against my/our property. The special charge and the interest and any penalties thereon will constitute a lien against my/our property until they are paid. I/we understand that special charge installments together with interest on the loan will be collected on my/our property tax bill in the same manner and at the same time as property taxes and will be subject to the same penalties and lien priorities as for property taxes in the event of delinquency. 

5. I/we declare that executing the loan agreement, receiving the loan proceeds, and consenting to the assessment levied against my/our property to repay the loan will not constitute a default under any other agreement or security instrument which affects my/our property or to which I/we am/are a party. 

6. I/we agree that the selection of product(s), equipment, and/or measures referenced in this application (the “Equipment”), the selection of site assessor(s), engineering firm(s), manufacturer(s), dealer(s), supplier(s), contractor(s) and/or installer(s), and the decision regarding the purchase, installation and ownership/maintenance of the Equipment is/are my/our sole responsibility and that I/we have not relied upon any representations or recommendations of the City of Milwaukee in making such selection or decision, and that my manufacturer, dealer, site assessor, engineering firm, supplier, contractor or installer of the Equipment is not an agent or representative of the City of Milwaukee. 

7. I/we understand that the City of Milwaukee makes no warranty, whether express or implied, including without limitation, the implied warranties of merchantability and fitness for any particular purpose, use or application of the Equipment. I/we understand that we must repay the loan even if the energy improvement or roof structure fails before the loan is repaid in full.  
8. I/we understand the City of Milwaukee is not responsible for determining Federal Investment Tax Credit eligibility.  I/we understand that tax advice should be sought from a tax professional.  

9. I/we understand the City of Milwaukee is not responsible for costs incurred in obtaining a site assessment, structural analysis, making energy efficiency improvements, or any unapproved structural improvements.  I/we understand that is our responsibility to apply for any rebates.   

10. I/we understand the City of Milwaukee reserves the right to decline any application if the underwriting requirements are not met, funds are exhausted, or the program slots are filled. 

11. I/we agree that the City of Milwaukee has no liability whatsoever concerning (i) the quality or safety of the Equipment, (ii) the estimated energy savings produced by the Equipment, (iii) the workmanship of any third parties, (iv) the installation or use of the Equipment including, but not limited to, any effect on indoor pollutants, or any other matter with respect to the Milwaukee Shines Solar PACE Loan Program. 

12. I/we understand that I/we are responsible for meeting all City of Milwaukee - Milwaukee Shines Solar PACE Loan Program requirements and complying with all applicable Federal/State/County/City laws and the requirements of any agreement which affects the use of the property (such as homeowner’s association requirements, if any). 

13.  I/we agree that Milwaukee Shines can use information about my/our solar installation for reporting or marketing purposes.

Signed on this ___ day of _____________, 20__, in the City of Milwaukee, State of Wisconsin. 

All property owners must sign and print legal names as they appear on the property tax records.
Property Owner Signature: _______________________________________________________ 
Printed Name: _________________________________________________________________ 
Property Owner Signature: _______________________________________________________ 
Printed Name: _________________________________________________________________ 
IF YOUR APPLICATION IS DENIED, YOU HAVE THE RIGHT TO A WRITTEN STATEMENT OF THE SPECIFIC REASONS FOR THE DENIAL. TO OBTAIN THE WRITTEN STATEMENT, PLEASE CONTACT THE NEIGHBORHOOD IMPROVEMENT DEVELOPMENT CORPORATION (NIDC) AT 809 N BROADWAY ROOM 104 MILWAUKEE WI 53202 OR SEND AN EMAIL TO SUZANNE.HANSON@MILWAUKEE.GOV  WITHIN 60 DAYS FROM THE DATE YOU ARE NOTIFIED OF THE DENIAL. THE NIDC WILL PROVIDE YOU A WRITTEN STATEMENT OF THE REASONS FOR THE DENIAL WITHIN 15 DAYS OF RECEIVING YOUR REQUEST FOR THE STATEMENT. 

THE FEDERAL EQUAL CREDIT OPPORTUNITY ACT PROHIBITS CREDITORS FROM DISCRIMINATING AGAINST CREDIT APPLICANTS ON THE BASIS OF RACE, COLOR, RELIGION, NATIONAL ORIGIN, SEX, MARITAL STATUS, AGE (PROVIDED THE APPLICANT HAS THE CAPACITY TO ENTER INTO A BINDING CONTRACT); BECAUSE ALL OR PART OF THE APPLICANT’S INCOME DERIVES FROM ANY PUBLIC ASSISTANCE PROGRAM; OR BECAUSE THE APPLICANT HAS IN GOOD FAITH EXERCISED ANY RIGHT UNDER THE CONSUMER CREDIT PROTECTION ACT. THE FEDERAL AGENCY THAT ADMINISTERS COMPLIANCE WITH THIS LAW CONCERNING THIS CREDITOR IS THE FEDERAL TRADE COMMISSION, EQUAL CREDIT OPPORTUNITY, WASHINGTON, DC 20580. 
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